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What We Do
Matters!






State of Oregon

Housing and Community Services Department

MOBILE HOME PARKS PURCHASE

PREDEVELOPMENT LOAN PROGRAM

Multifamily Housing Lending Staff

Multifamily Loan Programs
Manager:

David Summers
 
(503) 986-2073

Senior Loan Officer:
Shelly Cullin


(503) 986-2118




Fax Machine


(503) 986-2125

Architectural Section Staff

Architect:

Frank Silkey


(503) 986-2043




Fax Machine


(503) 986-2125

Regional Advisors to the Department
www.ohcs.oregon.gov/OHCS/DO-RegionalAdvisors.shtml 

	Northwest and Metro Regions 

Vince Chiotti

Vince.Chiotti@hcs.state.or.us
1600 SW 4th Avenue, Suite 109
Portland, OR 97201
(503) 725-2184
Counties: Clackamas, Clatsop, Columbia, Multnomah, Tillamook and Washington 
	Central Region

Deborah Price

Deborah.Price@hcs.state.or.us
PO Box 1888
Bend, OR 97709  

(541) 306-3677
Counties: Crook, Deschutes, Hood River, Jefferson, Klamath, Lake, Sherman and Wasco
	Mid-Willamette Valley Region

Karen Clearwater
Karen.Clearwater@hcs.state.or.us 
720 E 13th Avenue, Suite 304
Eugene, OR 97401-3753
(541) 346-8618
Counties: Benton, Lane, Lincoln, Linn, Marion, Polk and Yamhill

	
	
	

	Southwest Region

Karen Chase
Karen.Chase@hcs.state.or.us 

SW Oregon Regional Solutions Center
673 Market Street

Medford, OR 97504

(541) 842-2526
Counties: Coos, Curry, Douglas, Jackson and Josephine

	East Region

Bruce Buchanan

Bruce.Buchanan@hcs.state.or.us
Regional Solutions Center

233 Badgley Hall

Eastern Oregon University 

La Grande, OR 97850

(541) 980-6300
Counties: Baker, Gilliam, Grant, Harney, Malheur, Morrow, Umatilla, Union, Wallowa and Wheeler
	


HOUSING AND COMMUNITY SERVICES DEPARTMENT

STATE OF OREGON

MOBILE HOME PARKS PURCHASE 

Program Description

The Mobile Home Parks Purchase Program (MHPP) is a revolving loan fund administered by the Housing and Community Services Department (OHCS) to provide assistance to qualified tenants’ associations, tenants’ association supported nonprofit organizations, and Facility Purchase Associations in purchasing their respective manufactured dwelling park. The Mobile Home Parks Purchase Program is designed to assist manufactured dwelling park (or mobile home park) residents in gaining control over rising rents through joint ownership of their park.

“Manufactured dwelling park” and “mobile home park” means any place where four or more manufactured dwellings (or structures) are located within 500 feet of one another on a lot, tract or parcel of land under the same ownership, the primary purpose of which is to rent space or keep space for rent to any person for a charge or fee paid or to be paid for the rental or use of facilities or to offer space free in connection with securing the trade or patronage of such person. “Manufactured dwelling park” and “mobile home park” do not include a lot or lots located within a subdivision being rented or leased for occupancy by no more than one manufactured dwelling per lot if the subdivision was approved by the local government (or municipality) unit having jurisdiction under an ordinance adopted pursuant to ORS 92.010 to 92.190.

Funds Availability

The Mobile Home Parks Purchase Program has a limited budget in a revolving loan fund. The availability of funds is dependent upon the number of outstanding loans at the time of application. Due to the limited amount of funds, borrower applications are reviewed on a first-come, first-served basis. To find out about funding availability, contact the appropriate Regional Advisor to the Department (RAD).

Loan Terms

A Mobile Home Parks Purchase Program loan to an eligible borrower, shall not exceed a maximum aggregate loan limit of $100,000 to any such entity. The maximum loan term is determined by the Department, but shall not exceed 3 years. The loan payment due dates shall not be less than every three months. Any loan amount unpaid after the note maturity date shall be subject to a monthly late fee of 1½% of the unpaid balance.

Loan Interest

The interest rate is determined by the Department, but shall not exceed 4% per annum.

Application and Loan Charges
A non-refundable Application Charge of $250.00 is due when the Borrower submits the Application. A 2% Loan Charge is due upon the Borrower’s written acceptance of the terms of the Commitment Letter, and payable at the time of the loan closing or 90 days after acceptance of the Commitment Letter (whichever is sooner).

Eligible Borrowers

Eligible borrowers include, a Qualified Facility Purchase Association, a tenants’ association, or a tenants’ association supported nonprofit organization. These eligible entities may submit to the Department an application for a loan for Initial Costs for purchasing the Manufactured Dwelling Park in which its members reside.

A Qualified Facility Purchase Association” means a Facility Purchase Association that:

(a)
Is established pursuant to ORS 90.815;

(b) Includes more than 50 percent of the tenants residing in the Park; and

(c) Demonstrates, to the satisfaction of the Department, that the Park purchase by the association is economically feasible.

Eligible Initial Costs

Only initial costs are eligible to be used for loan funds.  “Initial Costs” mean predevelopment costs incurred in the purchase of the park by the residents.  Such costs may include, but are not limited to; legal fees, appraisal fees, engineering fees, professional fees associated with park evaluation and management, and other costs or fees approved by the Department.

Loan Closing/Disbursement

OHCS will close the loan at an escrow company of the Borrower’s choosing, subject to approval. If the security for the loan is real property, an ALTA Standard Title Insurance Policy will be required. The Borrower is responsible for all costs of closing, including but not limited to, legal costs, irregular interest charges, loan fees, tax service fees, title insurance, hazard and liability insurance, recording fees, etc. The Department will wire the loan funds to the escrow company. Interest will begin accruing on the loan from the date the funds are wired to the escrow company. The escrow company will disburse loan funds to the Borrower and/or to eligible predevelopment creditors when all Department conditions and escrow instructions have been met. The loan funds shall be disbursed to eligible borrowers upon presentation of the bills for approved Initial Costs.

Program Requirements

Environmental Requirement:  An Environmental Review Checklist must be completed by the Borrower and signed by the RAD. Based upon submitted site information, the Department may require a Level I Environmental Assessment of the site prior to disbursing loan funds.


Insurance:  The Borrowers are to provide, at a minimum, proof of liability coverage insurance equal to the loan amount, including all-risk property insurance and comprehensive general liability insurance in form, content and amount acceptable to the Department. The Department may require additional insurance coverage (such as flood insurance) as it deems appropriate. 


Monthly Progress Reports:  The Borrowers must complete and submit Monthly Progress Reports on a timely basis during the term of the loan. Reports are due to the Department by the 10th of the following month. This is a condition of the terms of the loan. The Report should include an itemized account of the use of the funds and include copies of paid invoices, receipts, etc., as appropriate. Reporting is a required condition of the loan and failure to report helps the Department identify borrower’s that are less likely to be a good risk for future funding sources from within the Department.

Collateral and Security

Collateral value of at least 100% is required to secure the loan. Loans are generally recourse to the property and to the borrower. Security for the loan must be clearly identified in the Application. The Department secures the loan with a Promissory Note, security instrument (trust deed or other security document), Loan Agreement and other documents as required.

Sample Loan Documents

The Department has standard loan documents that are not open to modification. Copies of sample loan documents will be forwarded to the Borrower during the underwriting process or upon request and should be reviewed by the Borrower and their legal counsel to acquaint themselves with the program obligations. Should conflicts with other funding sources arise, modifications to the loan documents and any legal costs incurred by the Department will be billed and paid by the Borrower prior to loan closing. Any requests for modifications to the standard loan documents should be discussed with the Loan Officer during underwriting.

Technical Assistance

OHCS offers the only one-stop shopping opportunity for affordable housing finance programs. OHCS staff guide the Borrower through a dynamic underwriting and approval process where there is an opportunity to work through important issues that may arise. For technical assistance on completing this Application, contact the Regional Advisor to the Department (RAD) who represents the county where the project is located or contact the assigned Loan Officer.

Application Processing Overview

This overview is intended to provide Borrowers with general information about the loan application process. Contact the Regional Advisor to the Department (RAD) assigned to the proposed project area or the assigned Loan Officer for technical assistance in completing the application documentation.

Once the Application and Application Charge are received by the Department, the Multifamily Housing Section Manager will review the Application for general compliance with program requirements and assign a Loan Officer to the proposed project. The Loan Officer will contact the Borrower to discuss the program requirements as they apply to the proposed project.

When all required documentation is received and accepted by the Loan Officer, the Loan Officer prepares a written report with recommendations, and presents the funding recommendations to the Department's Finance Committee. The Committee reviews the report and recommends approval for the loan request to be presented to the State Housing Council. The Loan Officer will then present the loan request to the State Housing Council for review and final approval. Borrowers are strongly encouraged to attend the State Housing Council meeting.

If the loan request is approved, a Commitment Letter is presented to the Borrower. The Borrower reviews and accepts the Department’s loan documents, signs the Commitment Letter and returns the letter. The Loan Charge is due at the time the Borrower signs and returns the Commitment Letter, but is payable in escrow when the loan is closed. The Department’s Loan Closer processes the loan documents and disburses the funds through escrow. The Application Charge is non-refundable and the Loan Charge may be refunded at the Department’s sole discretion if the Borrower decides not to accept the Loan Commitment.

Submission of the Application

Send the completed original Loan Application with the appropriate Application Charge to the Multifamily Housing Section Manager, with a copy of the Application to the RAD. 


Oregon Housing and Community Services


Attn: Manager

Multifamily Housing Section

725 Summer Street NE, Suite B


Salem, Oregon 97301-1266
Application Instructions

Read all Application information prior to completing the forms. Failure to follow these instructions or to provide the requested information may result in a rejected Application. When completing the forms, do not alter the wording or format in any way. If an item does not apply to the project, draw a line through the space or mark it N/A (not applicable). If using a personalized computer-generated proforma format, you may attach the personalized proforma as a supplement to the Department’s required proforma formats.

( APPLICATION FORMS
Application Checklist:  An Application Checklist is provided to assist the Borrower in completing and transmitting all of the standard required documentation (forms, spreadsheets and attachments).

Application Transmittal Form: Complete the form and attach the Application Charge payment to it.

Authorization and Acceptance Form:  Complete the form and be sure to include the Borrower’s authorized representative’s signature on the original.

Data Summary: Complete the form and be sure to include the Borrower’s authorized representative’s signature on the original.

Proposed Project Schedule: Complete the form to show the anticipated project schedule.

Explanation of  Use of Predevelopment Funds:  Complete the form and be sure to include copies of the verification of value as indicated on the form.

Project Summary and Development:  Complete and submit the form.

Sponsor and Team: Complete and submit the form.

Need and Market Assessment: Complete and submit the form and be sure to include verification of the market.

Financial Description: Complete and submit the form.

Non-Profit Information:  Complete the form and be sure to attach copies of the borrowing entity’s formation documents as listed on the form. Include a copy of the Borrowing Resolution that indicates the specific proposed project, the person(s) authorized to encumber the organization, the maximum amount the person(s) is authorized to encumber, and current Financial Statements. (Complete this form only if the Borrower is a non-profit organization.)

Environmental Review Checklist:  In order to complete the Checklist, the Borrower will need to contact the RAD to schedule a site visit. The Borrower should have completed the Checklist prior to the RAD visiting the site and then have the RAD sign the Checklist when the site visit is completed. Be aware, if there is a potential that environmental conditions exist on the site, the Department may require the Borrower to secure a Level I Environmental Assessment Report.

Quality Development Objectives: Complete and submit the form.

( PROFORMA SPREADSHEETS (Samples only included in Application Packet – Refer to website for forms):  
	Note: The forms and proforma spreadsheets are available electronically. To receive an electronic version, visit the Department’s web site or contact the Multifamily Housing Section to request the forms. Visit the web site at: www.oregon.gov/OHCS/HFS_Multifamily_Loan_Programs.shtml
 


Sources of Funding: List all prospective loans, grants, and equity the proposed project may be receiving or applying for. Be sure to include the full name of the funding sources. Include copies of commitment letters or conditional commitment letters from the sources as available. The Total Fund Sources page must match the Total Project Cost line found on the Uses of Funding page. If there is a gap in financing, submit a written plan to fill the gap.  

Uses of Funding:  

Acquisition Costs should include actual costs associated with the purchase of the site. If the property has been (or will be) donated, show the fair market value and attach verifying documentation. Off-site costs and improvements can include roads, curbs, utilities, etc.

Development Costs should include all costs incurred for preparing raw land for the construction of buildings or the rehabilitation of existing buildings. Include documentation of costs (if available).

Construction Costs should include all costs involved in the construction phase of the project. Include copies of construction bid(s) (if available).

Income & Expense:  Complete the lines that are applicable. You may attach supplemental pages that describe the basis or rationale for each line item of the projected revenues. The first year budget should reflect a first full year of operation. The Median Income % column should indicate the median income the project is proposed to serve. Note: This form is not required for homeownership projects.
Utility Allowance Information:  Complete lines that are applicable. Note: This form is not required for homeownership projects.
( SUPPLEMENTAL ATTACHMENTS:
Verification of Loan Security’s Value:  Collateral value of 100% is required to secure the loan. Security for the loan must be clearly identified in the Application. An appraisal verifying value must be provided naming the Department as an Intended User.

Level 1 Environmental Report:  At the Department’s discretion, a Level 1 Environmental Report may be required if land is used as security.

Entity Documents:  Forward the borrowing entity’s formation documents including: Articles of Incorporation, Bylaws, Borrowing Resolution, Registration with Secretary of State, and current Financial Statements. 
Verification of Market:  Forward a copy of any preliminary market studies or analysis completed for the proposed project. If no studies have been completed, indicate how the market need for the proposal was assessed.

Title Report:  If land or other improved property will be used as security for the loan, forward a copy of a preliminary title report that is less than 30 days old, including copies of all the special exceptions. The Department requires a standard lender’s ALTA title policy in the amount equal to or greater than the loan amount.

Zoning Verification:  Indicate the current zoning for the proposed site. Include a copy of the zoning approval letter from the local jurisdiction indicating if the proposal is an allowable use within that zone or if a zoning change is necessary.

Letters of Commitment from Other Funding Sources: Attach copies of all other funding sources’ commitment or conditional commitment letters to the Sources of Funding page (if available).

Verification of Insurance:  Provide proof of insurance by a company or companies acceptable to the Department. At a minimum, liability coverage equal to the loan amount and including all-risk property insurance and comprehensive general liability insurance. The Department may require additional insurance coverage (such as flood insurance). An insurance binder with the borrowing entity as the insured, the Department as the loss payee and current coverage dates must be provided prior to closing the loan. At the Department’s sole discretion, proof of current insurance coverage may be required at any time during the term of the loan. 
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